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[image: image1.jpg]Before printing follow these steps to ensure
only the textboxes will print out:
Follow the directions below depending on
your Word version OR simply remove the certificate image by
selecting it and pressing backspace or delete. To select the
image, click anywhere on the certificate (where there is no textbox)
and press the backspace or delete button.
PC Users Microsoft Word 2003 or earlier:
1. Click on Tools at the top of screen
2. Click on Options
3. Click on Print tab
4. Uncheck Drawing Objects
5. Click on OK
Microsoft Word 2007 Users:
Go to Print Dialog Box
Click on Options Button (lower left hand corner)
Uncheck Print Drawings Created in Word
Click on OK
Click on OK to print or Close to go back to document
ac Users:
Click on Word
Click on Preferences
Click on Print
Uncheck Drawing Objects
Click on OK
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